Welcome to Commerce Insight!
Jonathan Green’s Online Ordering and Information System!

If you have made it this far than you are at the screen below. If you don’t have a Dealer Login and would
like to establish one, or if you have forgotten your Dealer Login and/or Password please email us at
Email@jonathangreen.com send us the name of your company, address, contact person and account number
(not necessary, but helpful) and we will call the number that we have on file and help you set up an online
account.

to Jenathan Green’s Online Ordering and
Information Center!

When you do have your “username” and “password” please enter them and CLICK on “Login”. If you just hit
enter after you enter your information it will not work. Once you login you will see the following screen.
Please note that above logout on the left hand side you will see Welcome, "NAME OF YOUR BUSINESS”.

fnformation Centest

Click on "My account” under account on the left hand side. You will see your account information. A Cus-
tomer Profile and Customer Aging information.

My Aecount
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If you have any aging information you can click on the bucket name to the left of the amount and it will bring
up the detailed aging information for that bucket.

If you wanted to go even further and find out what makes up a specific invoice or credit memo just click on
the document number and it will bring up that invoice for your review.

You can even print out a “Printer Friendly Version” for easy printing. Now you have access to all of your open
invoices and all the detail of that purchase. Now click on “Order Status” on the left. It will bring up the fol-
lowing screen. Now if you have any open orders you can click on any document number to bring it up.

Order Status




Commerce Insight
Jonathan Green’s Online Ordering and Information System

Now that you have clicked on the document number it brings up the “Order Status Detail” which gives you
detailed information about that order. Now click on the “Invoice History” on the left side.

This brings up your “Invoice History”, every document in your account is on this list. Just scroll down and
find the document you have a question on and click on the document number to bring it up. This will bring
up the document, just like before. If you need a copy of the invoice click on “Printer Friendly Version” and

print it out. The next thing we will review is “Purchase History”, click on it over on the left hand side.

This will give you a 3, 6 or 12 month history of everything you purchased. If you have a question about a
specific item then click on item# or Description and enter the information in the search field and it will bring
up specific information. The next thing we are going to go over is how to enter an order. Please click on
“Item Class” under “Place An Order”.
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WORK IN PROGRESS

I WILL BE BACK!




